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1. FILM HUB SOUTH EAST 
 
The mission of Film Hub South East (FHSE) is to facilitate and support a collaborative 
network of exhibitors across the South East as part of the UK-wide Film Audience Network 
created, funded and led by the British Film Institute. From local film clubs to multiplexes, 
FHSE will bring together film exhibitors to better serve its diverse population, reaching as 
many new and existing audiences as possible. Working across Berkshire, East Sussex, 
Hampshire, Isle of Wight, Kent, Oxfordshire, Surrey and West Sussex, FHSE will provide 
Hub members with a wide range of funding opportunities, training, networking, audience 
research and screening programmes. 
 
Film Hub South East aims to: 
 

§ Ensure specialised cinema is accessible to as many people in the South East as 
possible. 

§ Raise the profile of specialised cinema and those exhibiting it. 
§ Increase the opportunities for exhibitors and audiences to engage with cinema in all 

its diversity. 
§ Foster stronger links between organisations developing audiences for film e.g. with 

commercial, cultural, and community venue and festivals, galleries, museums and 
archives. 

§ Expand audience reach including greater engagement with underserved, hard-to-
reach, and disabled audiences. 

§ Increased diversity of content and experience across the exhibition sector. 
§ Provide more opportunities to learn about and engage with film culture. 

 
These aims will be achieved through:  
 

§ Building a collaborative network which works together to deliver an exciting range 
of film activity. 

§ A better understanding of audience profile and behaviour across the region including 
any barriers to engagement. 

§ Ensuring excellence in delivery across the sector.  
 
The use of Specialised Cinema underpins the work of FHSE and the BFI Film Audience 
Network. It is defined as independent British film, foreign language/world cinema, 
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documentary, archive film (film made from 1895 onwards), artists’ work, short films and 
work with stories and subjects relating to diversity, for example Black, Asian & Minority 
Ethnic, disability and LGBTQ. 
 
FHSE has a special focus on cinema plus and would like to see it reflected in all of its work. 
Cinema plus refers to screenings with a range of associated activities or events such as 
Q&As, introductions, talks, masterclasses, discussions, practical workshops and networking 
events, either for adults and/or children & young people. Such events could involve cast, 
crew or experts (such as critics, historians, teachers, curators, archivists and artists). Cinema 

plus activities can also take place online. The inclusion of an online presence for supported 
projects is actively encouraged. This may take the form of social media activity, online assets 
(videos, pictures, programme notes, interviews, podcasts, blogs), interactive assets (quizzes, 
questionnaires, apps) which will leave behind a permanent digital legacy. 
 
BFI FILM AUDIENCE NETWORK 
 
The work of FHSE is aligned to the BFI Film Audience Network (FAN). Its aims are to 
create a collaborative model of shared programming, marketing and audience development 
initiatives in order to build audiences for a greater diversity of film across the whole of the 
UK. 
 
The priorities for BFI FAN are to support audience-facing activity which addresses: 
 

§ REACH: expanded audience reach including greater engagement with underserved 
and harder to reach audiences. 

§ DEPTH: more opportunities to learn about and engage with film culture. 
§ BREADTH: increased diversity of film content and settings in which to experience 

film. 
 
In addition the members of the network are encouraged to: 

 
§ Work in effective and creative partnerships. 
§ Secure leverage against Lottery funding. 
§ Underpin capability within the film exhibition sector. 
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FHSE’S FUNDING PROGRAMME 
 
The following funding guidelines address FHSE’s four main strands of awards for 2013/14: 
 

§ PROGRAMME AWARDS 
§ COMMUNITY SCREEN AWARDS 
§ TRAINING & TRAVEL BURSARIES 

  
Full details for these awards are found in this document.  
 
The FHSE website includes these guidelines, the application form for each award strand, 
along with detailed information regarding all of FHSE’s activities. 
 
http://filmhubse.org/funding/ 
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2. PROGRAMME AWARDS 
 

When will the scheme open? 27 February 2014 

When do I need to apply by? 17 March 2014 

When will the awards be announced? 31 March 2014 

How much can I apply for? Up to £6,000 (to support 80% of the 
total project cost) 

How much funding is available? £28,000 

 
The Programme Awards scheme will provide FHSE members with the opportunity to create 
curated film programmes with special events. 
 
OBJECTIVES 
 

§ Enable curators / programmers / exhibitors to create new programmes. 
§ Increase the opportunities for audiences in the South East to engage with UK 

independent and specialised film. 
§ Enable members to collaborate and share resources. 
§ Create the opportunity for new partnerships between venues and with content 

providers and rights holders. 
§ Increase audience access to a range of content that addresses issues of diversity. 
§ Create new resources that can be shared by FHSE members. 
§ Create resources that can be incorporated into FHSE’s other activities (ie 

Community Screen and Screens Everywhere). 
§ Extend and develop the film exhibition sector’s capability and expertise. 

 
Examples of suitable proposals include but are not limited to: 
 

§ Programmes dedicated to either a specific film-maker or genre or theme. 
§ Programmes featuring archive material (from either regional and/or national 

collections). 
§ Screenings with live accompaniment (such as soundtracks or narration). 
§ Packages of film prints from outside the UK that would not otherwise be available to 

venues.   
§ An installation / display / exhibition with events for a public venue such as a museum.  
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It is expected that most of these projects will offer carefully packaged content (UK 
independent & specialised film), engage with new audiences and with audiences in more than 
one venue, and be set within a strong educational/curatorial context.  
 
Each project will require a strong Cinema plus character. As described above, Cinema plus 
refers to screenings with a range of associated activities or events such as Q&As, 
introductions, talks, masterclasses, discussions, practical workshops and networking events, 
either for adults and/or children & young people. Such events could involve cast, crew or 
experts (such as critics, historians, teachers, curators, archivists and artists). Cinema plus 
activities can also take place online. The inclusion of an online presence for supported 
projects is actively encouraged. This may take the form of social media activity, online assets 
(videos, pictures, programme notes, interviews, podcasts, blogs), interactive assets (quizzes, 
questionnaires, apps) which will leave behind a permanent digital legacy. 
 
The exception to the above would be a project devoted solely to the creation of content 
packages for the use of FHSE and its members. Available either for loan, hire or free 
use, such resources would be promoted by FHSE and the nature of their exhibition would 
be determined by FHSE and its members. The curators of a package would also be 
responsible for the production of supporting programme materials such as descriptions and 
stills. FHSE’s expectation would be that applicants proposing content packages of this kind 
would discuss their suitability with FHSE prior to application. 
 
ELIGIBILITY & CONDITIONS 
 
Only members of FHSE can apply. If you are not already a member, please complete the 
Film Hub South East membership application form on our website:  

	  
http://filmhubse.org/members 

 
Applicants must secure 20% match funding of the total project cost, which can either be in 
cash or in-kind support. The project must be completed and its end of project report and 
evaluation delivered by 1 December 2014.  
 
Successful applicants will be required to carry out evaluations during and following the 
planned activity using templates supplied by FHSE. 
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Subsequent call outs for further rounds of funding will be announced later in the year. Please 
join our mailing list and check our website for further news and updates.  
 
PROCESS 
 
Funding applications should be made online via the relevant application form. These can be 
accessed through the FHSE website at http://filmhubse.org/programme-awards/	   
 
On receipt of applications, each submission will be logged and assigned a unique reference 
number (URN), which applicants need to quote on all correspondence. This will be sent to 
you via email within 10 working days. If you do not receive this acknowledgement, please 
contact FHSE. 
 
THE APPLICATION FORM (PROGRAMME AWARDS) 
 
Applicants will be required to answer the following questions: 
 
1. What is the nature of the planned activity? Please outline the project’s purpose, schedule, 
location(s), content (the nature of the screenings and associated activities), number of 
screenings, target audience composition and target audience numbers. Please ensure the 
project description is clear and please identify any project risks and how these will be 
mitigated.  
 
2. What is the organisation’s experience of delivering similar projects? 
 
3. Why have you chosen this film content for your project? 
 
4. How does your project adopt the cinema plus approach (see the list of possible activities 
in the Objectives section above) and provide more opportunities to learn about and engage 
with film culture? 
 
5. How will your project expand your organisation’s development of audiences for UK 
independent & specialised film? How will it facilitate greater engagement with underserved 
and harder to reach audiences? 
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6. How will your project benefit your organisation, the wider film exhibition sector and the 
local economy? 
 
7. Who are the project’s partners? What venues/organisations are involved? How will the 
project benefit from their involvement? Have appropriate practitioners with relevant 
expertise (either from the film exhibition sector or elsewhere) been involved in the 
development of the proposal? 
 
8. What are the planned marketing and press activities? 
 
9. How will the project contribute to your organisation’s audience development strategy? 
 
10. How will the project make use of digital tools and platforms? 
 
11. Please provide an itemised project budget, using the template available on the FHSE 
website. Please ensure that the budget includes a minimum of 20% in-kind/cash support, and 
that the income and expenditure match. 
 
ASSESSMENT 
Each application will be assessed against the criteria listed below. They will be assessed by 
FHSE and its decisions will be ratified by the Funding Scrutiny Sub-Committee of FHSE’s 
Advisory Group. We may also consult strategic partners and independent specialists.  
 
All eligible applications will be assessed against the following criteria:  
 
1. Nature of the Planned Activity: The project will be assessed in terms of its conception, its 
viability, its relevance to FHSE’s strategic aims & objectives, use of location(s)/venue(s), 
content (the nature of the screenings and associated activities), number of screenings, target 
audience composition, target audience numbers and the risk assessment. 
 
2. Experience & credibility/track record: the organisation’s experience and its delivery of 
similar projects. 
 
3. Breadth - Cultural, Social & Educational Value: the project creates a programme of 
coherent activity that provides an increased diversity of film content.  
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4. Depth - Cultural & Educational Value: adopts a credible cinema plus approach and 
provides more opportunities to learn about and engage with film culture. 
 
5. Reach - Social & Economic Value: expanded audience reach including greater engagement 
with underserved and harder to reach audiences; reflects and contributes to the cultural 
diversity of the region; builds social cohesion and improved awareness of cultural identity. 
 
6. Developing the film exhibition sector/skills & economy: increases investment in the film 
exhibition sector; advances film exhibition knowledge & expertise; adds to economic activity 
in a local area. 
 
7. Partners & Practitioners: the project engages in a productive way with partners, ‘talent’ 
and members; involves more than one venue/organisation; draws upon the expertise of 
appropriate practitioners. 
 
8. Publicity Plans: are the planned marketing and press activities appropriate? 
 
9. Monitoring & Evaluation: suitable evaluation and audience data collection processes in 
place; strong linkage between the project and the member’s audience development strategy. 
 
10. Digital presence: Does the project use digital tools to enhance awareness of the activity 
and create a digital legacy?  
 
11. Budget: Does the budget realistically reflect the proposed activity and represent value 
for money?  
 
If it fails to satisfy any of the eligibility criteria, your application may be rejected and you will 
be notified in writing. Applicants will be advised of the outcome of their application 
according to the dates detailed above.  
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3. COMMUNITY SCREEN AWARDS 
**DEADLINE EXTENDED TO 28 APRIL 2014** 

When will the scheme open? 27 February 2014 

When do I need to apply by? 28 April 2014 

When will the awards be announced? 26 May 2014 

How much can I apply for? Funding is limited to a maximum of £400 
per event. Applicants can apply for 
funding for up to 6 separate events in 
one financial year. 

How much funding is available? £13,600 

 
The aim of this scheme is to increase the diversity of film audiences making use of cinema 
space by encouraging community groups to put on films themselves with the support of 
their local cinema, the Audience Development Producers and FHSE.  
 
OBJECTIVES 
 

§ To reach audiences often underserved at local cinemas, including but not limited to 
disabled audiences, people from a BAME background, children on the autism 
spectrum and their carers. 

§ Help cinemas to better engage with their communities and with different types of 
audience. 

§ Create partnerships between community groups and cinemas and forge new 
relationships for the future. 

§ Introduce programmes that include UK independent and specialised film to new 
audiences. 

§ Extend and develop the film exhibition sector’s capability and expertise. 
 
Film Hub South East will support programming initiatives and activity which aim to reach 
new and underserved audiences. Funding can be used to subsidise venue hire, screenings 
costs and marketing. 
 
Our expectation is that the programmes will attempt to make use of specialised content 
and, where appropriate, include cinema plus aspects such as introductions and discussions. 
 
Each project will require programme notes for print and website use, where appropriate.  
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ELIGIBILITY & CONDITIONS 
 
Applications must be a joint application between at least one Film Hub South East member 
and a Community Organisation. The project must be completed and its end of project 
report and evaluation delivered by 1 December 2014. The report, in summary form, will be 
published on FHSE’s website.  
 
Successful applicants will be required to carry out evaluations during and following the 
planned activity using templates supplied by FHSE. 
 
PROCESS 
 
Funding applications should be made online via the relevant application form. These can be 
accessed through the FHSE website at http://filmhubse.org/community-screen/	   
 
On receipt of applications, each submission will be logged and assigned a unique reference 
number (URN), which applicants need to quote on all correspondence. This will be sent to 
you via email within 10 working days. If you do not receive this acknowledgement, please 
contact FHSE. 
 
THE APPLICATION FORM (COMMUNITY SCREEN) 
 
Applicants will be required to answer the following questions: 
 
1. What is the nature of the planned activity? 
Please outline the project’s purpose, schedule, location(s), content (the nature of the 
screenings and associated activities), number of screenings, target audience composition and 
target audience numbers. Please ensure the project description is clear and describe 
any associated activities you plan to include. Please identify any project risks and how these 
will be mitigated.  
 
2. What is your experience of delivering of similar projects? This applies both the cinema 
and the community organisation. (We recognise that for some groups and venues this will 
be a new activity.)  
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3. Why have you chosen this film content for your project? 
 
4. How does your project adopt the cinema plus approach and provide more opportunities 
to learn about and engage with film culture? (if appropriate) 
 
5. [For the FHSE member] How will your project expand your organisation’s development 
of audiences for UK independent & specialised film and facilitate greater engagement with 
underserved and harder to reach audiences? 
 
6. How will your project benefit the work of the community organisation? 
 
7. Have appropriate practitioners with relevant expertise (either from the film exhibition 
sector or elsewhere) been involved in the development of the proposal? If yes, please 
describe their contribution. 
 
8. What are the planned marketing and press activities?  
 
9. Please provide an itemised project budget. Please ensure that income and expenditure 
match. 
 
ASSESSMENT 
  
Each application will be assessed against the criteria listed below. They will be assessed by 
FHSE and its decisions will be ratified by the Funding Scrutiny Sub-Committee of FHSE’s 
Advisory Group. We may also consult strategic partners and independent specialists.  
 
All eligible applications will be assessed against the following criteria:  
 
1. Nature of the Planned Activity: The project will be assessed in terms of its conception, its 
viability, its relevance to FHSE’s work, use of venue(s), content (the nature of the screenings 
and associated activities), number of screenings, target audience composition, target 
audience numbers and the risk assessment. 
 
2. Experience & credibility / track record: the cinema and the community’s experience 
delivering of similar projects 
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3. Breadth / Cultural, Social & Educational Value: the project creates a programme of 
coherent activity that provides an increased diversity of film content (if appropriate) 
 
4. Depth (Cultural & Educational Value): adopts a credible cinema plus approach and 
provides more opportunities to learn about and engage with film culture (if appropriate) 
 
5. Reach (social & economic value): expanded audience reach including greater engagement 
with underserved and harder to reach audiences; reflects and contributes to the cultural 
diversity of the region; builds social cohesion and improved awareness of cultural identity 
 
6. Developing a community organisation and its engagement with film; nurtures a viable 
relationship between the community organisation and a cinema; advances film exhibition 
knowledge & expertise 
 
7. Partners & Practitioners: the project engages in a productive way with partners and 
members; draws upon the expertise of appropriate practitioners 
 
8. Publicity Plans: are the planned marketing and press activities appropriate? 
 
9. Monitoring & Evaluation: suitable evaluation and audience data collection processes in 
place; strong linkage between the project and the member’s audience development strategy 
 
10. Financial Viability: Does the budget realistically reflect the proposed activity and 
represent value for money?  
 
If it fails to satisfy any of the eligibility criteria, your application may be rejected and you will 
be notified in writing. Applicants will be advised of the outcome of their application 
according to the dates detailed in the Allocation of Funds section of this document.  
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4. TRAINING & TRAVEL BURSARIES 
 

When will the scheme open? 27 February 2014 

When do I need to apply by? This is a rolling scheme. Funds will be 
allocated until they are exhausted. 

When will the awards be announced? Successful awards will be announced no 
later than 4 weeks after applications are 
received. 

How much can I apply for? Up to £700 per year (capped at 80% of 
accreditation or course fees, and 50% of 
travel and accommodation costs.) 

How much funding is available? £15,000 

 
These awards are designed to enhance the skills and knowledge base of cultural exhibitors 
in the South East by supporting members’ access to training courses, special events and film 
festivals. This is particularly important as many film exhibitors are under-resourced and 
professional development can be expensive.  
 
OBJECTIVES 
 

§ To provide access to training and professional development opportunities. 
§ To increase sector knowledge in UK independent & specialised film. 
§ To develop a skilled film exhibition sector in areas such as audience development, 

curation, special event planning (cinema plus), digital technology, business skills, 
marketing and social media.  

 
 
ELIGIBILITY & CONDITIONS 
 
Members of FHSE may apply for bursaries which will serve as a contribution towards course 
fees, accreditation, and associated travel and accommodation costs. The intention is to 
enable members to attend relevant training and film events (such as film festivals) across the 
UK and internationally.  
 



	  
	  

Page	  15	  of	  23	  

FHSE will fund:  

• up to 80% of fees or accreditation costs 

• up to 50% of associated travel and accommodation costs 
 
Applicants can apply for up to £700 a year (this can be split across a number of applications 
for different activities). Applicants must demonstrate value for money when booking travel 
and accommodation. 
 
Applicants must be associated with a Member of FHSE and be able show how attending the 
chosen activity will be of benefit to their career, their organisation and to audiences in the 
South East.  
 
Applications to this fund must be made in good time before the event takes place. 
Retrospective applications for activities that have already taken place will not be accepted.  
 
This fund cannot support individuals who have access to funds for continuing professional 
development from other sources.  
 
We are very conscious that women, black and minority ethnic groups and people with 
disabilities are under-represented in the film sector. Priority for these bursaries will be given 
to applications from underrepresented groups in the sector and/or professionals working 
with content that has a focus on diversity. 
 
If your application is successful, you will be paid on:  
 

1. completion of the activity you attend;  
2. production of valid receipts;  
3. delivery of a report of approximately 500 words on the activity and its benefits to 

you, your organisation and your film exhibition activities in the region.  
 
Please note that there is a high demand for our grants and, inevitably, there is a finite 
amount of money to go around. 
 
Applicants can apply for up to 80% of the course fees/accreditation costs and 50% of travel 
and accommodation to a maximum of £700.00, inclusive of VAT. 
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Travel and accommodation will only be supported at a standard rate: 
 

§ flights – economy rates only; 
§ rail travel – standard class fares only; 
§ car travel – standard rate per mile (40p per mile). 

 
It is expected that travel and accommodation will be booked early to take advantage of best 
price offers and all arrangements will represent the best value for money.  
 
Please provide a breakdown of your travel and accommodation costs on your application 
form. If your application is successful we may contact you to ask how your costs were 
calculated. 
 
PROCESS 
 
Funding applications should be made online via the relevant application form. It can be 
accessed through the FHSE website at http://filmhubse.org/training-and-travel-bursaries/  
  
Applications for bursary support must be accompanied by a CV. 
 
On receipt of applications, each application will be logged and assigned a unique reference 
number (URN), which applicants need to quote on all correspondence. This will be sent to 
you via email within 10 working days. If you do not receive this acknowledgement, please 
contact FHSE. 
 
THE APPLICATION FORM (TRAINING & TRAVEL BURSARIES) 
 
Applicants will be required to answer the following questions: 
 
1. What is the event/activity you would like to attend? When and where is it? 
 
2. What is your role within a FHSE member organisation (i.e. a staff member, volunteer, 
associate)? 
 
3. What is your background and areas of interest within the film exhibition sector?  
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4. How do you think your attendance at this event/activity will contribute to your career 
progression, your organisation and to audiences in the South East? 
 
5. Do you have any plans for audience development projects in the region? 
 
6. Do you have access to alternative sources of funding for this activity?  
 
7. Please provide us with an up to date CV. 
 
ASSESSMENT 
  
Each application will be assessed against the criteria listed below. Applicants will be advised 
of the outcome of their application within four weeks of submission. Viable proposals will be 
assessed by the Film Hub South East staff and approved by the Management Board. All 
awards will later be scrutinised by the Funding Scrutiny Sub-Committee to ensure best 
practice guidelines were met. 
 
All eligible applications will be assessed against the following criteria:  
 
1. Is the proposed activity suitable for the bursary scheme? 
 
2. Does the applicant have an established relationship with a FHSE member?   
 
3. Is there a sufficient film exhibition context to support the application? 
 
4. Does the applicant have a credible and critical approach to their work? 
 
5. Are their plans for the future credible? 
 
6. Is this bursary required? (funds are / are not available from elsewhere) 
 
7. Does the budget represent value for money?  
 
If it fails to satisfy any of the eligibility criteria, your application may be rejected and you will 
be notified in writing. Applicants will be advised of the outcome of their application 
according to the dates detailed in the Allocation of Funds section of this document.  
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5. APPLYING FOR FUNDING 
 
WHO CAN APPLY 
 
In order to apply you (or your organisation) must be a member of Film Hub South East. 
Please complete the Film Hub South East membership application form on our website:  
 
http://filmhubse.org/members	  
 
Film Hub South East can accept funding applications from legally constituted organisations 
operating in the South East, or an unincorporated group supported by a legally constituted 
organisation, nominated to receive funding on behalf of the member. A legally constituted 
organisation may be one of the following: 
 

§ Private company limited by guarantee. 
§ Private company limited by shares. 
§ Legally constituted partnership. 
§ Schools, colleges and universities. 
§ Local authorities. 
§ Other public sector bodies. 
§ Individuals (Bursary and ADP applications only). 

 
Film Hub South East cannot fund the following: 
 

§ Support for significant capital expenditure. 
§ Applications already covered by existing agreements with other funding bodies as 

part of your on-going programme of delivery. However, a case may be made for 
additional activity that would otherwise not take place without the award. 

§ Activities that have already taken place or goods/services already paid for at the time 
of application. 

§ Activity that is not related to film.  
§ Activity that duplicates what already exists in the same location or which serves the 

same audience. 
§ Costs that are already covered by other funding (including parallel BFI Funds such as 

BFI Neighbourhood Fund, BFI Film Festival Fund and BFI Programme Development Fund). 
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§ Ongoing overheads, although applications can include an allocation of administrative 
and overhead costs. 

§ Fundraising events. 
§ Activities taking place outside of the South East (Berkshire, East Sussex, Hampshire, 

Isle of Wight, Kent, Oxfordshire, Surrey and West Sussex). The exception is the 
Training & Travel Bursaries strand which will support participation in relevant 
activity taking place outside the region. 

§ Students in full-time or part-time education. 
§ Activities which should be covered by statutory education provision. 
§ Activities that are already met by an organisation’s provision of CPD (continuing 

professional development). 
§ Activities that do not meet the fund’s criteria. 

 
HOW TO APPLY 
 
In all cases we recommend discussing your application with Film Hub South East first to gain 
additional guidance and professional support. You can get in touch through: 
 

§ by telephone: 01273 641870; 
§ by email: filmhubse@brighton.ac.uk 
§ an FHSE Advice Surgery; 
§ an FHSE regional event; 

 
You must complete your application online. Online application forms can be accessed via 
the Film Hub South East website: http://filmhubse.org/funding. 
 
Please fill in all parts of the application form as you will be unable to complete your 
submission if you have not filled in all the required fields. In addition, there may be additional 
templates which you have to submit as part of this application. Please ensure these and the 
other required supporting documents are included with your submission. 
 
Submission deadlines are stated within each award’s section of this document. We will be 
unable to accept applications after the stated deadline for each scheme. 
 
SUBMISSION DOCUMENTS 
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All applicants are required to submit: 
 

§ A completed online application form and a completed budget template. 
§ In the case of Bursary applications: the applicant’s CV must be supplied. 
§ Your most recent annual or semi-annual report and accounts. Organisations that do 

not have annual or semi-annual report and accounts must nominate a legally 
constituted organisation that can receive funding on their behalf. Applicants (or their 
nominee) must be able to demonstrate that they have a dedicated bank account in 
the name of the organisation.  

§ For Bursary applications: reports and accounts are not required but the applicant 
will need to demonstrate that they have a bank account in their own name. 

§ Child Protection Policy: applicants working with children and young people will need 
to demonstrate that they have an appropriate a protection policy in place which 
covers their organisation and staff. 

 
ASSESSMENT 
 
Funding applications should be made online via the relevant application form. These can be 
accessed through the FHSE website at http://filmhubse.org/funding. 
 
On receipt of applications, each application will be logged and assigned a unique reference 
number (URN), which applicants need to quote on all correspondence. This will be sent to 
you via email within 10 working days. If you do not receive this acknowledgement, please 
contact FHSE. 
 
If it fails to satisfy any of the eligibility criteria, your application may be rejected and you will 
be notified in writing.   
 
The assessors will consider the relevant criteria and will score the application using the 
table below:  
  
Score = 3: Met - strong - the application exceeds the criteria   
Score = 2: Met - the application meets the criteria  
Score = 1: Partially met - the application partially meets the criteria   
Score = 0: Not met - the application does not meet the criteria  
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An award decision will be one of the following: 
 

§ Decline 
§ Award at full amount 
§ Award at reduced amount 
§ Deferral pending further discussion or receipt of additional information 

 
AWARD PROCEDURE 
 

Programme Awards 
Applicants will be advised of the outcome of their application according to the dates 
detailed in this document. Viable proposals will be assessed and then discussed and ratified 
by the Funding Scrutiny Sub-Committee (made up of members of the Advisory Group). 
 

Community Screen Awards 
Applicants will be advised of the outcome of their application according to the dates 
detailed in this document. Viable proposals will be assessed and then discussed and ratified 
by the Funding Scrutiny Sub-Committee (made up of members of the Advisory Group). 
 
Training & Travel Bursaries 
Applicants will be advised of the outcome of their application within four weeks of 
submission. Viable proposals will be approved by the Management Board. All awards will 
later be scrutinised by the Funding Scrutiny Sub-Committee to ensure best practice 
guidelines were met. 
 
OFFER OF FUNDING: 
  
If you are successful in your application we will send out an Offer of Funding letter setting 
out the terms and conditions attached to this funding.  
 
CONFLICT OF INTEREST 
 
FHSE affirms its adherence to the principles of the Nolan Committee on the conduct of 
public life. It will seek to ensure fairness and equity in all its judgements and to ensure that 
conflicts of interests, influence, gifts and possibilities of fraud are managed effectively. All 
internal and external assessors will be required to declare all relevant conflicts of interest. 
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An interest in deemed to arise where close personal or professional links exist with an 
organisation or individual receiving or requesting financial assistance, or where close 
relatives or associates have such links. An assessor cannot be involved in the decision-
making process if they: 
 

§ Stand to make a financial gain from the result. 
§ Have a close relative or business associate who stands to make financial gains from 

the result. 
§ Are a stakeholder (member of staff, board member, paid advisor) of a company or 

organisation which stands to make a financial gain from the result. 
§ Are involved in a conflict or action with an applicant. 
§ Stand to make other measurable gain from any potential outcome from the decision. 
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6. CONTACT 
 
If you require more information about Film Hub South East membership or programmes 
please contact: 
 
Film Hub South East 
University of Brighton 
Grand Parade 
Brighton 
BN2 0JY 
 
Email: filmhubse@brighton.ac.uk 
Phone: 01273 641870 
Website: http://filmhubse.org 
Facebook: /FilmHubSE 
Twitter: @FilmHubSE 
 
 
 

 


